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Before attempting to run your file
through the validator ensure you
have converted your file to a .csv -
refer to the “How to save as a .csv
file” Instruction Guide.

Download and install the validation software
from the Public Trustee’s website:

Website: http://www.pt.qld.gov.au/other-services/unclaimed-
money/unclaimed-money-faqgs/

Direct download link:
http://www.pt.qld.gov.au/media/1307/validator.zip

Lodging
Lodging - How do | lodge unclaimed money?

Please contact the Unclaimed Money Unit on 07 3213 9443 or email
unclaimedmoney@pt.qld.gov.au who will be able to assist with your lodgement enquiry.

Validation software
Please click on this link to download the validation software.

Lodging - What unclaimed money must be lodged with The Public Trustee?
Lodging - What is not unclaimed money collected by The Public Trustee?

Lodging - Who do | make the cheque out to?

Money Finders - Do | need to register as a Recovery Agent with The Public Trustee of Queensland?

File Download gl rInternet Explorer &J‘

Do you want to open or save this file? What do you want to do with validator.zip?
b Mamne: walidator,zip Size: 141 MB
Fram: www.pt.qld.gov.au

Tupe: Compressed (zipped) Folder, 1.35MB

From: www.pt.qld.gov.au

< Open
- The file weon't be saved autematically,
Open ] ’ Save ] | Cancel
< Save
Always ask before opening this type of file
< Save as

= | “While filez from the Internet can be useful, zome files can patentially
d harm your computer. If you do nat trust the sowrce, do not open or
L

zave thiz file. What's the risk’?

Click on

It is recommended to save the zip file to your
desktop
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Save As [E

Save jn; | @ Dezktop v| € T+ e ,
- BMy Docurnents
_,.J :} My Campuker
Recent HM@-‘ Metwark Places
=
[
Desktop

9

by Documents

by Computer
.g File name: '-.-'alin:latn:nr.zi b | | Save
by Metwork. | Sawe as bype: | Compressed [zipped) Folder w | [ Cancel ]

When downloaded the “Download complete”
window should appear

Download complete [D|:I[E

i
W

T Download Complete

wvalidator. zip From wies, pk.gld, gos, au

O LT LT LT
Cownloaded: 1.35ME in 1 sec

Download ko Ci\Documents and Setting. . ywalidator, zip

Transfer rate: 1.35MEB5ec

[ liClaze this dislog bowx when download completes

[ Open ] [ Open Folder ] [ Cloze

Click on
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B8 validator.zip |Z| |E| rg|
File Edit Yiew Favorites Tools  Help :;'

o \_)' [m /-__\J Search i Folders v
Address |[D v| 5

Folder Tasks i‘i\:-‘

(B Extract all files WLUDFCSVSet
up.rmsi

Other Places

@ Deskiop

(£ My Documents
\-:J Py Metwark Places

Details

You will need to “extract” the file from the zip
folder.

Do this by clicking on & #=4fe= gn the |left hand
side
Follow the prompts to extract the file
Extraction Wizard X

Welcome to the
Compressed (zipped)
Folders Extraction
Wizard

The extraction wizard helps vou copy files
frarm inzide a ZIP anchive.

To continue, click Mest.

MEHD |[ Cancel
Select L_t=t> |
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Extraction Wizard

Select a Destination

Filez inzide the ZIP archive will be extracted ta the lacation you
choose.

Select a folder to extract files to.

Filez will be extracted to thiz directon:

Browse...

Estracting...

[

]

[ < Back ” Met » ][ Cancel ]

Select i Browse...

Select a destination.

Select the place where you wank to extract the selected
itern(=). Then click the OF buktan,

@' Deskbop
E‘ Iy Documents

5} Iy Computer
H Iy Mebwork Places

To view any subfolders, click a plus sign above,

[make Mews Folder ] [ oK ]l Cancel |

Select the file location you want to extract to -
Desktop is recommended

Select
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Extraction Wizard

Select a folder to extract files to,

Filez will be extracted to thiz directon:

[ |

J

Eutracting...

[

[ ¢ Back ” Mest » ][ Cancel ]

Select a Destination —
Filez inzide the ZIP archive will be extracted to the location pou

chooze.

Now select

Extraction Wizard

E xtraction Complete
Filez have been successfully extracted from the ZIF archive.

Filez have been succeszsfully extracted to the following
directarny:

C:ADocuments and Settings\springbDeskiop

To zee your extracted filez, check the box below:

[V]iShow extracted files

Prezs finizh to cantinue.

¢ Back [ Finizh ][ Caricel

Now select

When is selected a window should

appear
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You need to look for the install file

WLUDFCSYSet
up.msi

Double click on the icon

Open File - Security Warning

The publizher could not be verified. Are you zure you want to
run thiz software?

Mame: YLUDFCSWSetup, msi
Publisher:  Unknown Publisher
Type: Windows Installer Package

Fram:

Always azk before opening thiz file

publizher. *r'ou should only mn zoftware from publishers you toust,

@ T hiz file does not have a valid digital zignature that verifies itz
How can | decide what zoftware to nun’?

Select
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i VLUDFCSVSetup

Welcome to the VLUDFCSVSetup Setup Wizard

The inztaller will guide you through the steps required to install YLUDFCSWS etup on vour computer.

WARMIMG: This computer pragram is protected by copyright law and international treaties.
IInauthaorized duplication or distribution of this program, or ang partion of it, may result in severe civi
or criminal penalties, and will be prosecuted to the maximum extent pozsible under the law,

i& VLUDFCSVSetup

Select Installation Folder

The ingtaller will ingtall WLUDFCSYS etup ta the fallawing falder.

T inztall in this folder, chick "Mest". Ta inzstall to a different falder, enter it below or click "Browse"'.

Enlder:
C:\Program Filez\PTOWLUDFCSWS etup, [ Browse. .. ]
| DiskCost. |
[ Cancel ] [ < Back ] | Hest »

Select |
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i VLUDFCSVSetup

Confirm Installation

The inztaller iz ready to install WLUDFCSY Setup an vour computer.,

Click "Mest" to ztart the installation.

i VLUDFCSVSetup

Installation Complete

YLUDFCSYSetup haz been successfully installed.

Click. "Cloze" ha exit.

Pleasze usze Windows Update to check for any critical updates to the MET Framewaork.

Select |
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Windows 7 or above Users
Please read this page to open validator
correctly. This will allow the application to be
run on the Windows 7 or above PC.

For users of Microsoft Windows 7 or above, the
following procedure is required to run the
Unclaimed Monies Validator

1. Navigate to the location where the
unclaimed monies validator is installed
(usually C:\Program Files
(x86)\PTO\Vludfcsvsetup )

2.Right mouse click on
PTQ.UFValidator.vludfcsv.exe and choose
"Run as administrator" as seen in below

screenshot.
-l
@Qv! « Local Disk (C) » Program Files (86) » PTO » VLUDFCSVSetup ~ [ %2 | [ Search VLUDFCSVSetup P
Open

Organize »  [3 Op e > 0 @
Favorites ! ‘ENC i .
& Downloads = LINC.I Pin to Taskbar : r
e N £20 K
1= Recent Places ':' = Pin to Start Menu =
X Restore previous versions o
Lib (% LingB 63 K
. sttt MSWi Send to » 612}
=| Documents = - i
P ~ 440 4
@' Music =g Cut =
e=| Pictures : .PRE\.I‘I Copy -
3 12 K
B videos @) PTQ. Create shortcut 68 K
= %/ PTQ.L % Delete 16 K
Compiites | PTQ.L # Rename 16 &
€l Network é E:r[g:: Properties : l

Ly wore 240

PTQ.UFValidator, VLUDFCSV.exe.config

3.The next promptis a popup "User Account
Control" as seen below - select Yes.

e ————— = —_—— =5 15

Program name: PTQ.UFValidator VLUDFCSV.exe
Publisher: Unknown
File origin: Hard drive on this computer

() Show details

i e
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If you are NOT running Windows 7 or above,
look for the validator icon on your desktop

1] e
Bl

IUnclaimed
Funds
Walidakar

Double click on the icon to open the validator

{#] Unclaimed Funds File Validator [Z| [E| rg|

Unclaimed Fundz Type

+ Unclaimed Moneys

Pl

File Path C:ATemphdnzecured'\W alidatorwufload file. cay

iew Lu:ug| o | Esit |

To run a .csv file through the validator click on
the - icon

This will open a new window
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Open @
Lok jn: |@' Desktop j £5 E-
’-'J lDMy Dacurments

-j My Campuker

Recent %ty Network Places

€

Dezktop

: 18 a3 Test File.csv

by Documents
by Computer

l -g < >

My Metwork  File name: |aa Test File.csv | Open |
Flaces
Filez af type: | j Cancel

Browse through your computer to find your
saved .csv file

Once selected click

Ensure the pathway to your file is correct
File Path [:'\Jezktop vaa TestFile.czy |:|

When you are satisfied click |

When the file is processed by the validator you
will received one of two messages.

Your file will either pass or fail valdation.

Page 12 of 14




If your file Passed Validation you will receive the
following message

View Log File

File Passed Yalidation. Mumber of Errors Encountered is 0. Do wou want o view the log File?

As your file has passed there is no need to view
the log file, however you may wish to view and
print the log file for your records

If your file Failed Validation you will get the
following message

View Log File

File Failed Walidation. Mumber of Errors Encountered is 14, Do wou want to view the log File?

A new notepad document will open
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B VIL.DUFCSY_UBM_20130417_110346_3554_2013180. log - Notepad
Fil= Edit Format Wiew Help

que = unclaimed Moneys

File Path = c:\pesktophaa Test File.csv
Start Time Stamp = 17/04/2013 11:03:45 am
Line Field

[Sender organisation Mame] Error: The field at position 2 is missing and is reguirec

2, 2: ="',

Line 2, Field 3: [Reporting Period End Date (dd/mm/ 3] = ''. Error: The field at position 3 is missing a
Line 2, Field 3: [Reporting Period End Date (ddem/ﬁgggj] = "', Error: Invalid pate. Date must ke n DO/MMs
Line 2, Field 4: [Total original amount] = ''. Error: The field at position 4 s missing and is reguired

Line 2, Field 4: [Total original amount] = ''. Error: Numeric field value expected for gie1d Total original
Line 2, Field 5: [Total advertising Paid] = . Error: The field at position 5 is missing and is required

Line 2, Field 5: [Total advertising Paid] = ''. Error: Mumeric field walue expected for gie1d Total acverti
Line 2, Field 6: [Total amount heing Paid] = ''. Error: The field at position & is missing and is required
Line 2, Field 6: [Total amount heing Paid] = ''. Error: numeric field value expected for gie1d Total amount
Line 2, Field 7: [Mumber of uUnclaimed Register entries] = ''. Error: The field at position 7 is missing anc
Line 2, Field 7: [Mumber of unclaimed Register entries] = ''. Error: mWumeric field value expected for gie1c
Line 2, Field 7: [Number of unclaimed Register entries] = ''. Error: Numeric field must be greater than 0

Line 2, Field 8: [pate Tile created {(dd/mm/ 3] = ''. Error: The field at position 8 is missing and is re
Line 2, Field 8: [pate file created (ddﬁmmjgggﬁj] = ''. Error: Invalid Date. Date must he in DD/MMCCYY For

Finish Time stamp = 17/04/2013 11:03:46 AM
Mumber of Lines Processed = 3
File Failed wvalidation. wWumber of Errors Encountered js 14.

The log file will indicate where the errors are
located.

Refer to the “How to create a .csv file” guide
again when making your changes.

Ensure you delete the .csv file that contains
errors and make the relevant changes in the
Xls or .xlIsx file

Make sure you have a .xlIs or .xlsx version of your
data before deleting your .csv file.
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